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The Early Education Center 

1750 Twentieth Street 
Vero Beach, FL 32960 

(772) 562-7907 
 Email Address: mwillard@earlyeducationcenter.org  

  
  

                                 
Dear Families:  
  
Welcome to The Early Education Center of First United Methodist Church.   
  
The Early Education Center is a ministry outgrowth of First United Methodist Church. The vision of the Church is to 
“Know Christ and Make Him Known.” Our desire is that as your child enters into the nurturing environment that we 
provide, they will grow in “wisdom and stature and favor with God.” 
  
We want the Center to become a place that your family consider a second home, a place where quality Christian 
care and learning is provided. We hope that, in turn, this will strengthen the family unit and instill Christian values. 
  
This parent handbook has been compiled to acquaint you with our programs and policies. Your participation and 
cooperation in the various aspects of our           Christ-centered program are encouraged. We welcome your 
comments, so feel free to talk with me if you have concerns or suggestions. You can reach me at the Center number 
772-562-7907 or on my cell phone number  772-539-1818.   
  
Sincerely, 
  
  
Melissa L. Willard 
Director  
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Philosophy 

  

The Early Education Center of First United Methodist Church recognizes that each child is a special 
and unique creation of God.  Children live minute by minute and their development as infants, toddlers and 
preschoolers is shaped by the environment inside and outside of the home in which they learn and grow. At 
the Early Education Center, we strive to provide an enriched Christian atmosphere in which each child will 
have the opportunity to grow spiritually, emotionally, socially and cognitively. The early childhood years are 
the most important in the development of the child and an environment of trust, respect and love is vitally 
important in this development. These early childhood experiences are the foundation of self-development 
and learning. Our desire for a loving partnership between the Early Education Center and each child and 
their family is a major focus that helps to provide a safe and secure haven for each child’s growth within a 
Christ-centered environment. 
  
Our philosophy seeks to provide a variety of age-appropriate experiences that encourages each individual 
child to develop a positive self-concept, experience love and respect for others, fulfill developmental and 
educational milestones, foster independence and become critical thinkers. Young children need to 
experience and know that they are loved, valued and enjoyed.  Our philosophy steers the curriculum and 
teaching strategies needed to reflect a child-centered and experience-based program within a Christian 
environment. 
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School Hours 
  

The Early Education Center is open Monday through Friday from 7:30 a.m. until 5:30 p.m.  
  

Parents that are late will be assessed an additional fee of $1.00 per minute for pickup after 5:30 p.m.  
 
  

Holidays 
  

The Center will be closed on the following holidays when they fall on a week day:   
  

     New Year’s Day           Memorial Day             July 4th 

     Labor Day            Thanksgiving Day             Christmas Day   
  

Should a holiday fall on a weekend, the Center may choose to close the weekday prior and/or after the 
holiday. In the event that this should occur, adequate notice will be given.   
 
  

Dress Code 
  

Children should wear washable, comfortable clothing. Please do not allow your child to wear clothing that 
will inhibit participation in the daily school activities. We promote independence, so dress your child in 
clothing that he or she can easily remove for toileting. Please help us limit lost articles by labeling your 
child's clothing. It is recommended that parents leave at least one change of clothing at school in the event 
the child’s clothing is soiled. All children are required to wear closed toe shoes. Shoes should be 
comfortable with rubber soles such as tennis shoes to help minimize injuries.  
  

Parental Involvement  
  
We encourage parents to be involved in our program whenever possible. Mutual support and good 
communication are essential to provide the best environment for your child. Please feel free to 
schedule a conference if concerns or questions about your child should arise. If a parent has 
concerns or needs assistance with issues related to the Center, we encourage you to promptly contact the 
Director. It is at the discretion of the Director if an issue should be brought before the Board of Directors. 
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Tuition 
  

 When a child is enrolled in the Center, a one time $100.00                   non- refundable registration fee 
per child is required.   
    
Tuition is to be paid on a weekly basis and due the first day the child attends the Center for the week. 
If tuition is received after Monday, there will be a $5.00 late fee assessed each day, thereafter. Tuition 
must be paid by Friday in order for your child to return to school on the following Monday. 
  
Weekly tuition is the same regardless of days in attendance (including holidays). There are no 
allowances made for sick or vacation time.  In the event that you withdraw your child from the Center, 
a child must remain out of the program for eight weeks prior to re-enrollment. The registration fee will 
be required for re-enrollment. 
  
Children’s tuition is on a sliding scale and based on a child’s kindergarten start date. Please see the 
Director for the information on tuition.  It is not the desire of the Center to raise fees more than once 
annually, if at all. Should an adjustment be needed, a thirty day notice will be given to families in 
writing.  
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Meals 

  
Children in the Toddler, Two, Three and Four year old programs receive a nutritionally-balanced lunch and 
two snacks daily. The monthly menu is posted in each classroom and in the monthly newsletter.  
  

Breakfast is said to be the most important meal of the day. Please allow adequate time at home for your 
child to eat this meal. We request that children do not bring food to the Center. The only exception is the 
Infant Program.  If a child's diet must be modified for health reasons, a physician's written explanation is 
required. Parents may be asked to provide supplemental foods.   
  

Should a tuition check be returned for in-sufficient funds, late fees are assessed (as stated above) in 
addition to a $30.00 administrative fee.    
In the Infant and Toddler classrooms, sippy cups are permitted in the classroom. We require that the child’s 
cup be properly marked with the child’s name clearly visible.   
  

If you would like to celebrate your child’s birthday at school by providing a treat, please make arrangements 
with your child’s teacher. All items brought to the school must be purchased from a store. No homemade 
treats are allowed unless given prior permission by the Preschool Director.   
  

Toys 
  

Toys from home are not permitted except on Show and Tell Day.  Your child's teacher will notify you of this 
day in advance. On Show and Tell Day, items are required to stay in your child’s cubby to avoid items 
being lost. Lost items cause many tears. Please do not allow your child to bring small items, such as money 
or jewelry.  These items can be hazardous if found by younger children.  
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Discipline  
  
Guidance and discipline are based on developing the child’s positive self-image and self-control.  We 
encourage the child to use problem-solving skills.  Our teachers will redirect inappropriate behavior in a 
positive way and give brief simple explanations for acceptable behavior.  We are here to serve as 
supportive and loving models for all children. 
  
During your child’s time at the Center, he/she will be taught the rules of the classroom and Center. Once a 
child understands the rules but disobeys them, hurts others or property, the following developmentally 
appropriate guidance techniques will be used.  These techniques are as follows: 
  
1. Positive Reinforcement.  The child will be encouraged when 
      he/she is demonstrating acceptable behavior. 
2. Redirection. The child is redirected to another activity and given 
      an opportunity to try again at another time. 
3. Time out. The child is separated from the group for a teacher 
      regulated period of time. 
4. Last resort.  A conference with the parents may be requested if  
      the child continues to display disruptive behaviors. We feel this  
      should be sufficient, but if a resolution cannot be reached,  
      dismissal may be requested. 
  
Sometimes, if a parent and a teacher are both in the same area (ex. drop-off, pick up, parties, etc.) a child 
may forget the rules or test the boundaries.  Please show your child that you respect the Center and its 
property by reminding them that the rules still apply when you are present.  We will also remind the child of 
the rules and correct them if needed.  
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Health  
  

The Early Education Center operates for well children only. Children who are mildly ill (e.g., minor cold 
symptoms) may remain at the Center only with the Director’s approval.  
  

Should a child become ill while at the Center, we make every effort to reach the parents. If the Center is 
unsuccessful in reaching the parents after 30 minutes, we will call the emergency contacts indicated by the 
parents on the child’s enrollment form.  Children with symptoms of communicable disease will be removed 
from the classroom and remain with a ministry team member until the parent or designated representative 
arrives.  
  

We will not serve children with the following symptoms:  
  

• a fever of 101° F or above; 
• a fever of 100° F-100.9° F, if combined with another sign of illness; 
• a skin rash that has not been identified by a phone call or in writing from a physician who has seen 

the rash; 
• diarrhea and / or vomiting; 
• evidence of head lice or other parasites; 
• severe coughing; 
• rapid or difficult breathing; 
• yellow skin or eyes; 
• conjunctivitis; 
• unusually dark urine and/or gray or white stool; 
• sore throat or difficulty swallowing; 
• stiff neck; 
• infected skin patches; 
• pain of which the child complains and interferes with normal activity; 
• evidence of infection; 
• excessive fatigue; 
• a moist or open cold sore. 

  
  
Children may return to the Center:  
  

• with a physician's statement that the child is free from 
       communicable disease and that returning poses no risk to the 
       child or others. 
• fever free without benefit of fever-reducing medications for 24 hours. 
• free of vomiting / diarrhea for 24 hours while on a normal diet. 
  

The Center retains the right to continue to exclude a child despite a physician's statement, if that statement 
contradicts the Center's policies. 
  

Should any child in a classroom have a communicable disease, parents are informed in writing within 24 
hours.  
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Administering Medication  
  

Only prescription medications will be administered for non-communicable illnesses while your child is at the 
Center. All medications are to be clearly labeled with the child's name, the name of the medicine and the 
dosage. Medicine samples and over-the-counter oral medicines MUST have a written note from the doctor 
to be administered and also must be clearly marked with the child’s name. Medication of any type is given 
only if parents sign a Center supplied authorization form. Medication must go home at the end of every day. 
  

If your child needs sunscreen or insect repellants, they are to be applied before coming to school. There 
are many products that last all day. 
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Injuries  
  

First aid kits are centrally located throughout the Center.  All staff are certified in First Aid and Infant/Child 
CPR. For injuries that occur at the Center, an “Accident Report” is completed and a copy provided to 
parents of all children involved. It is at the discretion of the Director whether a parent is called for a minor 
accident.  
  

In the event 911 is called and a child is transported to the hospital, a staff member will accompany the 
injured child and stay with the child until the parent or guardian arrives. It is the parent’s responsibility to 
keep emergency contact numbers updated in the Center’s office.       

  
  

Emergencies  
  

Monthly emergency drills are conducted at various times and documented in the Early Education Center’s 
office. Staff members remain calm and reassure the children that things are okay. Children are escorted to 
the front of the Church lawn and other designated secured locations. Infants are placed in a single crib and 
wheeled outdoors. Teachers take attendance once evacuated to a safe location to verify all children are 
present. The Director checks all classrooms, bathrooms, playground and other areas to verify that no one is 
in the building. Re-entry into the building is not allowed until authorized by the Director or the Facility 
Manager.  

  
  

Hurricanes  
  

The Center will follow the School District of Indian River County’s Emergency Management Plan. Should 
the school system deem it necessary to close schools due to a hurricane, the Center will also be closed to 
ensure the safety of our children.  
  

The news releases for the School District of Indian River County’s Emergency Management Plan may be 
found:  

online at www.Indian-River.k12.fl.us 
on Christian FM 91.9 
and on the government Channel 13.  
  

The Center will reopen as soon as the facility is safe for occupancy.  
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Infant Program  
  
Your infant's teacher will attend to your infant's basic needs and also will organize activities that stimulate 
the infant’s physical, emotional, intellectual and social growth. Your infant’s teacher will help your infant 
explore interests, develop talents and independence, build self-esteem and learn how to behave with 
others.  
  
Infants need to view the world from many angles and are allowed that experience. This includes crawling, 
being held, stroller rides, outdoor play, climbing and rocking so that various perspectives are gained. Diaper 
changing, feeding and other routines are viewed as vital times for communication, self discovery and 
socializing. Infants are encouraged to master feeding themselves despite the messiness that accompanies 
this activity.  
  
Parents are responsible for supplying diapers and wipes. Also, any other necessary items such as powder 
or ointment should be supplied. A change of clothes should always be available at the Center.  
  
Food must be provided by the parents. Bottles prepared with enough formula or breast milk for an entire 
day must be provided. If your child eats baby food, parents must provide enough food (jars) for the day.  
  
Please label everything you bring to the Center (example: bottles, including caps, rings and discs, food 
containers, eating utensils, pacifiers and clothing).  
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Preschool Program 
  
The preschool program is designed to meet the needs of the “whole child”. The activities are structured in 
such a way that allows each child to grow spiritually, emotionally, socially and academically. Classrooms 
are designed with “learning stations” at which children can choose the station they would like to participate 
in. Young children learn best when trained staff build on the interests and abilities of the children.  Whole 
group, small group, partners, staff-guided, child-centered and independent experiences are available.   
  
The development of a strong spiritual self is a priority at the Early Education Center, instilling in each child 
the love for Jesus Christ and the love for others.   
  
The faith-based, preschool curriculum includes developmentally appropriate activities centering on 
language arts, communication, science, math, social studies, music, art, dramatic play, and large and small 
motor development. An enriched program that includes field trips and visitors is offered. Dramatic play 
opportunities reinforce learning of practical life experiences. 
  
The development of a positive self image is also an important aspect of our program.  It is important that 
each child feel good about him or herself to help develop confidence in his or her ability to be successful.  
In such a program, parents truly become partners with the professional staff. Information or discoveries 
about the child’s development are mutually shared, resulting in a program tailored to the individual child. 
  
The program offers a varied curriculum that matches the ever changing needs of each preschool child. The 
age-appropriate activities help each child grow toward their individual potential. 
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The teacher recognizes that routine times are important moments to help children learn about themselves 
and others. An early childhood educator views play as valuable, and facilitates this so that children stay 
interested and move from simple to more complex aspects of play. The classroom includes materials for 
children to engage in imaginative play, appropriate for experiences in creative exploration, various 
manipulatives to develop cognitive and physical skills, as well as building blocks, music and books. The 
environment allows for the children to choose activities and respects their need for ample time to use and 
reuse activities, because repeated experiences foster competence. Children’s art is displayed proudly and 
respected for what it is.  The little ones are encouraged by a knowing adult to care for the belongings and 
the environment in ways they can handle. The teacher creates and adapts the environment and activities to 
meet the children’s changing needs from day to day. 
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Website Resources  
  
Early Education Center—www.earlyeducationcenter.org  
  
First United Methodist Church—www.verobeachfumc.org  
  
Department of Children and Families—www.myflorida.com/childcare 
  
Early Learning Coalition— www.elcirmo.org 
  
Handwriting without Tears— www.hwtears.com 
  
Pinnacle— www.cceionline.edu 
 
 
 

Mission Statement 
 
The Early Education Center of First United Methodist Church is a Christ-
centered community for infants through fifth graders.   We offer an enriched 
Christian atmosphere that allows each child to grow spiritually, emotionally, 
socially, physically and cognitively.  Our desire is to establish a partnership 
with the family of each child and to provide an environment of trust, respect 
and love for each child. 
 


